6.3.1 Plagiarism

All academic work, written or otherwise, submitted by students to their instructors or other
academic supervisors, is expected to be the result of their own thought, research, or self-
expression. In cases where students feel unsure about a question of plagiarism involving their
work, they are obliged to consult their instructors on the matter before submission.

When students submit work purporting to be their own, but which in any way borrows ideas,
organization, wording or content from another source without appropriate acknowledgment of
the fact, the students are guilty of plagiarism.

Plagiarism includes reproducing someone else's work (including, but not limited to, a published
article, book, a website, computer code, or a paper from a friend) without clear attribution.
Plagiarism also includes the practice of employing or allowing another person to alter or revise
the work which a student submits as his/her own, whoever that other person may be, except
under specific circumstances (e.g. Writing Center rewew peer reV|ew) allowed by the mstructor
of record or that person’s deS|qnee S

%h%méeﬁﬁkeﬁ%maglansm may also include double submlssmn self plaglansm or
unauthorized resubmission of one’s own work, as defined by the instructor.

Students may discuss assignments among themselves or with an instructor or tutor, except
where prohibited by the instructor of record (e.q. individual take-home exams). However, but

when-the actual work is-deneitmust be done by the student, and the student alone, unless
collaboration is allowed by the instructor of record (e.g. group projects).

When a student's assignment involves research in outside sources or information, the student
must carefully acknowledge exactly what, where and how he/she has employed them. If the
words of someone else are used, the student must put quotation marks around the passage in
guestion and add an appropriate indication of its origin. Making simple changes while leaving
the organization, content and phraseology intact is plagiaristic. However, nothing in these Rules
shall apply to those ideas which are so generally and freely circulated as to be a part of the
public domain.

6.4.0

A. "Notice" shall be sent to a student in writing by both regular mail and email to the
student's addresses as they appear in the Registrar's records. The University is not
responsible for a student's failure to maintain current addresses in the Registrar's records.
Instructors also are encouraged to give notice to the student in person when feasible.

Any notice of a finding or penalty shall include the name and ID number of the student, the
college in which the student is enrolled, the course and section in which the offense
occurred, the date and nature of the offense, the penalty that is being imposed or
recommended, and any right that the student may have to appeal the finding or penalty.



6.4.1 Jurisdiction

A. If an instructor is not a faculty employee (for example, the instructor is a teaching
assistant), then the Instructor of Record who is ultimately responsible for signing the grade
reports for the course shall normally assume the role of the instructor. However, with the
agreement of the responsible Instructor of Record, the chair may decide either to allow the
actual instructor to retain this role or to ask another employee who is directly involved with the
course (for example, a course coordinator) to assume this role. In any case, the actual instructor
should retain an important consultative role and shall participate in all UAB meetings as far as
possible.

6.4.3 Initial Determination
A. By the Instructor and Chair
1. Allegation; Opportunity of Student to Respond. The instructor and chair shall

review the evidence of an academic offense, and the instructor shall decide whether the
evidence warrants an allegation of an academic offense. If so, the student shall be
notified of the allegation and invited to meet with the instructor and chair to discuss the
allegation and to state his or her case. Within 10 days after the evidence is received, the
instructor and chair must make a reasonable effort to schedule the meeting. The
instructor and chair shall set a deadline for the student to respond to the invitation to the
meeting, but the deadline shall be no fewer than 7 days after the invitation is issued. The
instructor and chair must make a reasonable effort to schedule a meeting with the
student as soon as possible after the evidence is received.



